How to export your Compton email to a .pst file.
Open Outlook

Click File on top left
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Click “Open & Export”, then “Import/Export”
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Open Calendar

Open a calendar file in Outlook (.ics, ves).

Open Outlook Data File
Open an Outlook data file (.pst).

Import/Export

Import or export files and settings.

Other User's Folder

Open a folder shared by another user.

Click “Export to a file”, click “Next”

Import and Export Wizard

Choose an action to perform:

ExEnrt R55 Feeds to an OPML file

Import a VCARD file [wf)

Import an iCalendar [.ics) or vCalendar file [wes)
Import from another program or file

Import R55 Feeds from an OPML file

Import R55 Feeds from the Commaon Feed List

Description

Export Cutlook information to a file for use in
other programs.
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Select “Outlook Data File (.pst)”, click “Next”



Export to a File

Create a file of type:
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Select your account — check “Include subfolders” if you wish to include all items, click “Next”

Export Outlook Data File >

Select the folder to export from:
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Click “Browse” to select a location to save the exported file, click “Finish”



Export Qutlook Data File >

Save exported file as:
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If prompted to create a password, or leave black, click “Ok”
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Add optional password
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A .pst (Portable Storage Table) will be created in the location you’ve selected in the above step.

If you have questions, or need technical assistance, please contact the Compton Helpdesk at 310-900-
1234



