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All payroll payments shall be processed for employees for time worked as provided by 
law. The President/Chief Executive Officer shall establish regulations regarding time 
reporting procedures and payroll processing that ensure the District’s payroll system is 
an accurate and timely report of employee attendance in terms of time worked and any 
absences taken. 
 
The District’s administrative rules, regulations, and procedures shall reflect the 
requirements of applicable law, Los Angeles County Office of Education payroll 
preparation requirements, and applicable collective bargaining agreements. The 
regulations shall include reasonable rules regarding work schedules, absence reporting, 
leave of absence processing, overtime requirements, and time reporting submission 
requirements. 
 
 
Applicable Administrative Regulations: 
 AR 6310 Attendance and Time Reporting 
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