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VI. 
CONTRACT CLOSE-OUT

A.
Contract close-out involves review of the Contract Documents, drawings, specifications, schedules, and inspection reports to ensure the Contractors have satisfactorily completed the requirements of the Contract Documents (General Conditions Article 9.9).  Before release of the retainage, the Contractor must deliver to the Construction Manager the following close-out submittals and documentation: Including, but not limited to, the following (see also General Conditions Article 9.11):

1.
Certificates of Inspection as applicable to each bid package

2.
Project record documents, including as-built documents (Hard and Electronic per the District Requirements)

3.
Operation and Maintenance Manuals - (per Contract Documents)

4.
Warranties and Bonds - two wet signed notarized originals that MUST be signed with blue ink

5.
Keys and keying schedule

6.
Spare parts and materials

7.
Statement of completion of all punch list items

8.
Affidavit that all payrolls, bills, and indebtedness connected with the work have been paid or satisfied - sworn statement

9.
Final waiver of liens

10.
Consent of Surety to final payment

11.
Final Verified Reports

12.
Other data as required by the Construction Manager for assurance of satisfaction of the requirements of the contract documents.


13.
In-Service Schedule

14.
Commissioning

The A/E will make distribution of the close-out submittals to the Owner with copies to the appropriate project team members.  

B.
The A/E will draft the Notice of Completion for Board presentation.  The District normally files these with the County within ten (10) days of the Board's action.

C.
Upon completion and submittal of all contract close-out times, the Contractor shall submit written notice to the Construction Manager that the project is ready for final inspection.  
Concurrent with the request for final inspection, the Contractor shall prepare and submit a final application for payment, the Construction Manager, in conjunction with the A/E, will issue a final certificate for payment to the Owner recommending final payment.  The Owner will make final payment, less outstanding Stop Notices.
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