COMPTON COMMUNITY COLLEGE DISTRICT
CAMPUS FOOTBALL FIELD


PROJECT RECORD DOCUMENTS

PART 1 - GENERAL

1.1
SECTION INCLUDES

A.
Maintain at the site for the School District, one record copy of: 

1.
Drawings

2.
Specifications

3.
Addenda

4.
Change Orders and other Modifications to the Contract

5.
Architect/Engineer written instructions

6.
Approved Shop Drawings, Product Data and Samples.

7.
Field Test Records

8.
Construction Photographs.

1.2
RELATED SECTIONS

A.
General Conditions – 00 70 00

B.
Section 01 31 00 - Project Coordination

C.
Section 01 33 00 - Submittals

D.
Section 01 30 50-31 - Contract Closeout

E.
Section 01 72 20 – Field Engineering

1.3
MAINTENANCE OF DOCUMENTS AND SAMPLES

A.
Store documents and samples in Contractor's field office apart from documents used for construction. 

1.
Provide files and racks for storage of documents. 

2.
Provide locked cabinet or secure storage space for storage of samples. 

B.
File documents and samples in accordance with CSI/CSC Master Format.

C.
Maintain documents in a clean, dry legible condition and in good order.  Do not use record documents for construction purposes. 

D.
Make documents and samples available at all times for inspection by School District.

1.4
MARKING DEVICES

A.
Provide felt-tip marking pens for recording information in the color code designated by Owner.

1.5
RECORDING

A.
Label each document "PROJECT RECORD" in neat, large printed letters. 

B.
Record information concurrently with construction progress. Do not conceal any work until required information is recorded. 

C.
Drawings:  Legibly mark to record actual construction: 

1.
Depth of various elements of foundation in relation to finish first floor datum. 

2.
Horizontal and vertical locations of underground utilities and appurtenances, referenced to permanent surface improvements. 

3.
Location of internal utilities and appurtenances concealed in the construction, referenced to visible and accessible features of the structure. 

4.
Field changes of dimension and detail. 

5.
Changes made by Addenda, Supplemental Instruction Construction Change Directive or by Change Order.

6.
Details not on original contract drawings.
7.      Revisions to electrical circuitry and locations of electrical

     Devices and equipment

8.     Identify each record drawing with the written designation of 
    “RECORD DRAWING” in a prominent location.

D.
Specifications and Contract Document Modifications:  Legibly mark each Section to record: 

1. Manufacturer, trade name, catalog number, and Supplier of each Product and item of equipment actually installed.
2. Supplier and Installer’s name and contact information.

3. Changes made by Addenda, Supplemental Instructions, and Construction Change Directive or by Change Order.
E.
Record Digital Data Files:  Immediately before inspection for Substantial Completion, review marked-up record prints with Architect/Engineer, Construction Manager and Project Inspector.  When authorized, prepare a full set of corrected digital data files of the Contract Drawings as follows:
1. Format: Same digital data software program, version, and operating system as the original Contract Drawings.

2. Format:  Annotated PDF electronic file with comment function enabled.

3. Incorporate changes and additional information previously marked on record prints.  Delete, redraw and add new details and notations where applicable.

4. Refer instances of uncertainty to Architect/Engineer (through Construction Manager) for resolution.

5. Architect/Engineer will furnish Contractor one set of digital files of the Contract Drawings, complete on same set, with all Addenda, clarifying Request for Information, Instruction Bulletins, Construction Change Documents, or any other changes, for use in recording information.  Digital files shall be in AutoCAD (latest version) and PDF format.

a. Refer to section 01 33 00 “Submittal Procedures” for requirements related to use of architect’s/engineer’s digital data files.
b. Architect/Engineer will provide data file layer information.  Record mark-ups in separate layers.

1.6
SUBMITTALS

A.
At the completion of the Project, deliver Record Documents to the Compton Community College District (through the Construction Manager).  Architect/Engineer shall review documents for compliance with requirements as described above.

B.
Accompany submittal with transmittal letter in duplicate, containing: 

1.
Date

2.
Project title and number

3.
Contractor's name and address

4.
Title and number of each Record Document

5.
Signature of Contractor or his authorized representative

C.
Prior to the date of Substantial Completion the Contractor is to meet with the architect/engineer to determine which Samples maintained during construction are to be transferred to the School District. Dispose of all samples not be saved. 

PART 2 – PRODUCTS - (Not Applicable)

PART 3 – EXECUTION - (Not Applicable)

END OF SECTION
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