COMPTON COMMUNITY COLLEGE DISTRICT
CAMPUS FOOTBALL FIELD


SUBMITTAL PROCEDURES

PART 1  -  GENERAL

1.1
SUMMARY

A.
Section Includes: General requirements for the submittal of Shop Drawings, product literature, samples, RFIs, and other data.

1.
To ensure that specified products are furnished and installed in accordance with the design intent, procedures have been established for advance submittal of relevant data, and for review and acceptance or rejection of that data by the Architect.

2.
Procedures have been established to ensure that Contractor requests for information and clarification are processed efficiently and promptly.

B.
Referenced Documents and Sections:

1.
Document 00 70 00 - General Conditions.

2.
Section 01 45 00 - Quality Control.

3.
Section 01 63 00 - Product Substitution Procedures.

C.
Substitutions: Requests for substitutions shall be made in accordance with the provisions of, and in a form described in, Section 01 63 00.

1.2
DEFINITIONS

A.
Request For Information (RFI): A document submitted by the Contractor requesting clarification of a portion of the Contract Documents, hereinafter referred to as RFI.

1.
Proper RFI: An RFI that includes a detailed written statement indicating the specific Drawings or Specification section in need of clarification and the nature of the clarification requested.

B.
Improper RFIs: RFIs that are not properly prepared.

1.
Improperly prepared RFIs will be processed by the Architect at the Architect's standard hourly rate. The Architect will charge the Owner, and such costs will be deducted from monies still due the Contractor. 

a.
The Contractor will be notified by the Architect prior to the processing of Improper RFIs.

C.
Frivolous RFIs: RFIs that request information that is clearly shown on the Contract Documents.

1.
Frivolous RFIs may be returned unprocessed. If processed, the Architect may charge the Owner at the Architect's standard hourly rate, and such costs will be deducted from monies due the Contractor.

a.
The Contractor will be notified by the Architect prior to the processing of Frivolous RFIs.

1.3
SCHEDULE OF SUBMITTALS

A.
Schedule: As indicated in the Notice to Proceed, furnish a schedule listing all items that will be submitted for acceptance-review by the Architect.

1.
Include Shop Drawings, manufacturer's literature, test procedures, test results, certificates of compliance, material samples, and special guaranties.

2.
Indicate scheduled dates for submitting the above items, projected needs for responses, and procurement dates.

3.
Revise and update submittal schedule as required to keep current. Make revised schedules available to the Architect for review.

B.
For drawings larger than 11 inches by 17 inches, submit two copies of blueline prints, and one reproducible sepia or vellum of each Shop Drawing submittal, or as determined by mutual agreement. One reproducible copy will be returned to Contractor for reproduction and distribution as required.

1.
Alternately, provide two sets of plain bond paper copies 11 inches by 17 inches in size.

C.
Do not begin work requiring submittals until the submittals have been returned with the other professional consultant's stamp indicating review and acceptance.

1.
Provide acknowledgement stamp by Contractor signifying review and acceptance of submittal.

1.4
IDENTIFICATION OF SUBMITTALS

A.
On submittal forms acceptable to the Architect, identify each submittal and resubmittal by including the following information:

1.
Name and address of submitter, including name and telephone number of the individual to be contacted for further information.

2.
Complete name of Project.

3.
Drawing number and Specification Section number to which the submittal applies.

4.
Whether submittal is an original or a resubmittal.

5.
Date submittal was prepared or revised.

1.5
COORDINATION OF SUBMITTALS

A.
General: Fully coordinate materials prior to submittal for review. Include a transmittal form with a signed statement that submittal satisfies the following procedures:

1.
Determine and verify field dimensions and other field conditions.

2.
Coordinate with work of related trades.

3.
Coordinate with the requirements of public agencies having jurisdiction.

4.
Secure required approvals from public agencies and signify by stamp, or other legitimate means, that they have been secured.

5.
Indicate necessary deviations from the Contract Documents in a clear manner.

B.
Grouping of Submittals: Make submittals in groups containing associated items. The Architect reserves the right to reject partial submittals as not complying with provisions of the Contract Documents.

PART 2  -  PRODUCTS

2.1
PRODUCT DATA

A.
When required by the Contract Documents including the provisions herein, submit manufacturer's printed product data and instructions for products used on the Project. Include catalog cuts, diagrams, and other descriptive material published by the manufacturer, as well as evidence of compliance with safety and performance standards to demonstrate conformance to the specified requirements. Catalog numbers alone will not be acceptable.

1.
Include complete lists of materials, illustrations, standard schedules, performance charts, instructions, brochures, diagrams, and other information proposed for use, giving manufacturer's name, catalog number, and catalog cut for each item, where applicable.

2.
When materials, equipment, or fixtures are identified by numeric, alphabetical, or alphanumerical designations, identify materials, equipment, and fixtures proposed for use with identical designations.

2.2
SHOP DRAWINGS

A.
When required by the Contract Documents including the provisions herein, submit special detailed drawings, diagrams, schedules, and other data in amplification of the Contract Documents before proceeding with the work. 

1.
Refer to the Contract Documents including the General Conditions (Section 00 70 00) for obligations under the Contract regarding Shop Drawings, product data, and samples.

B.
Submit Shop Drawings prepared by qualified detailers. Identify details by reference to Contract Drawing sheet and detail numbers and by specification section and article numbers. Provide a blank area approximately 4 inches by 4 inches for Architect's review stamp.

1.
Do not use reproductions of Contract Drawings for fabrication or erection drawings.

C.
Shop Drawings submitted shall include not less than the following:

1.
Dimensioned plans, elevations, and sections locating assembly components in relationship to each other and in relationship to contiguous building structure.

2.
Typical and special fabrication and installation details, including details of anchorage to supporting structure.

3.
Materials and finishes.

D.
Indicate desired deviations from Contract Drawings on Shop Drawings by placing a heavy line around features on which acceptance is requested. Append a note to each deviation specifically requesting acceptance.

1.
Contractor is advised that the identification of "desired deviations" will not be construed as a means of requesting substitutions. Make requests for substitutions in accordance with the provisions of Section 01 63 00.

E.
Refer to Part 3, below, for additional review documentation procedures.

2.3
SAMPLES

A.
When required by the Contract Documents including the provisions herein, submit physical examples of each item which illustrate materials, equipment, or workmanship, and establish standards by which the work will be judged.

B.
All products requiring color selection shall be submitted prior to any selection of colors by the Architect. Allow sufficient time for color selection of all items so as not to delay construction progress.

2.4
QUALITY CONTROL SUBMITTALS

A.
Test Reports: When and as directed by the Architect, submit certified laboratory test reports confirming physical characteristics of materials used in the performance of the work. Refer to Section 01 45 00 for requirements for inspections and tests.

B.
Manufacturer's Instructions: Submit manufacturer's current recommended methods of installation, including relevant limitations, safety and environmental cautions, and application rates.

2.5
EQUIPMENT ROOM LAYOUT DRAWINGS

A.
Prepare and submit equipment room layout drawings where required by the Contract Drawings and additionally for areas where equipment proposed for use could present interface or space difficulties.

1.
Submit room layout drawings within the time frame to provide for Shop Drawings.

2.
Include elevations of wall mounted items.

2.6
CERTIFICATES OF COMPLIANCE

A.
When required by the Contract Documents including the provisions herein, submit certificates to demonstrate compliance of materials with specification requirements, including statements of application and extended guaranties, executed in duplicate. Furnish certificates to the Architect at least ten (10) days prior to delivery of product. Review certificates before submittals are made to ensure compliance with the specification requirements, and to ensure that the affidavit is properly executed.

1.
Furnish certificates relative to flame-resistance for all decorative materials.

B.
Furnish certificates signed by an official authorized to act on behalf of the manufacturing company, material supplier, or other third-party entity, as required. Furnish certificates that contain the name and address of the Contractor, the Project name and location, and the quantity and dates of shipment or delivery to which the certificates apply. In the case of copies of laboratory test reports submitted with certificates, furnish test reports which contain the name and address of the testing laboratory and the dates of the tests to which the report applies.

C. 
Certification will not be construed as relieving the Contractor from furnishing satisfactory material if, after tests are performed on selected samples, the material is found not to meet the specific requirements.

2.7
CONSTRUCTION COST BREAKDOWN

A. 
Within of the time frame indicated in the Notice to Proceed, submit a Construction Cost Breakdown (Schedule of Values) based on final Contract Sum and scope of work for use in evaluating construction progress and certificates of payment.

PART 3  -  EXECUTION

3.1
CONTRACTOR'S REVIEW

A.
Check subcontractor-submitted drawings and data, verify field measurements, apply review stamp, and submit to the Architect promptly.

1.
Indicate on review stamp that Contractor has reviewed subcontractor's submittal for conformance to the specified product and submittal procedures.

2.
Disapprove and return to the material supplier, submittals not meeting the requirements of the Contract Documents.

3.2
ARCHITECT'S REVIEW

A.
The Architect will review, and either accept or reject with reasonable promptness and as outlined in the accepted submittal schedule, data and drawings submitted by the Contractor. The Architect will review submittals for conformance with the intent of the design, and for compliance with specific and relevant requirements of the Contract Documents.

1.
The Architect will reject and return to the Contractor, Shop Drawings and product literature submitted without the Contractor's review stamp.

2.
The Architect will reject and return to the Contractor, Shop Drawings not thoroughly reviewed by Contractor prior to submittal.

B.
The Architect is not responsible for delays caused by rejection of Shop Drawings submitted by the Contractor.

C.
Review Procedures:

1.
Review will not relieve the Contractor from responsibility for errors.

a.
Acceptance of submittals shall not be construed as authorizing changes in the Contract Sum or Contract Time, nor shall it be construed as relieving the Contractor of his responsibility for coordination of work with other trades, or interpreted as approving quantities and dimensions.

2.
Notations:

a.
REVIEWED: Fabrication, manufacture, or construction may proceed.

b.
MAKE CORRECTIONS NOTED: Fabrication, manufacture, or construction may proceed providing submittal complies with comments and notations. If, for any reason, Contractor cannot comply with the comments and notations, Contractor shall bring reasons to the attention of the Architect promptly. If Contractor cannot comply with the comments and notations, the MAKE CORRECTIONS NOTED becomes REJECTED. The Contractor shall return the revised version of the submittal to the Architect when requested to do so.

c.
REJECTED: Submittal does not comply with the Contract Documents and fabrication, manufacture, and construction shall not proceed. Submittals stamped REJECTED are not permitted on the job site. Review and re-submit submittal.

3.3
DISTRIBUTION OF SUBMITTALS BY CONTRACTOR

A.
After Architect's review, distribute copies of Shop Drawings and product data which carry the Architect's stamp as determined at the pre-construction meeting. If not otherwise determined, distribute one copy to each of the following:

1.
Contractor's Project site file.

2.
Project record documents file.

3.
Subcontractor, supplier, or fabricator.

4.
Other prime Contractors, if applicable.

5.
Owner's Representative (at Owner's option).

B.
Distribute samples as directed.

C.
Maintain an up-to-date submittal log.

3.4
CONTRACTOR'S RESPONSIBILITY

A.
The Architect's review of submittals or data shall not relieve the Contractor from responsibility for deviations from Contract Drawings or Specifications unless the Contractor has called the Architect's and Owner's attention to such deviations and secured written acceptance, nor shall it relieve him of responsibility for errors in Shop Drawings or other data.

B. 
In the event the Architect rejects a submittal twice for valid reasons, including improper procedures, the Contractor shall accept the responsibility to pay for professional services to cover further processing of the submittal. 

END OF SECTION
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