MORENO VALLEY UNIFIED SCHOOL DISTRICT
Construction Procedures Manual

V.
PROJECT / CONTRACT COMPLETION

A.
The contracts of certain other Contractors may be complete prior to the overall completion of the project, as determined by the Construction Manager.  The entire project is not complete until Contractors have completed their work and all equipment and furnishings have been installed, systems tested, and accepted.  The District may occupy all or any part of the project prior to completion, in accordance with the Contract Documents (General Conditions Article 24.4)

B.
When a Contractor considers his work complete, he will prepare and submit to the Construction Manager a "Request for Completion Inspection".  This request shall include a certification declaring the work is complete, and ready for inspection and the equipment and systems have been tested and are operational.  A copy of the Inspector's Certification of testing compliance shall be attached to the request.  In addition, a listing of items requiring correction shall be attached.

C.
After receipt of such Request, the Construction Manager will determine whether the work is ready for Inspection.  If not ready, the Construction Manager will notify the Contractor, in writing, and state the reasons thereof.  The Contractor will remedy the deficiencies and send the Construction Manager a second request for completion inspection.  This will be repeated, as necessary, and at the Contractor's expense, for any additional Inspections by the Construction Manager, until the Construction Manager determines the project is ready for inspection.

D.
When the Construction Manager determines the work is ready for inspection, the Construction Manager will arrange for a Completion Inspection with the Owner, the A/E, the IOR, the Construction Manager and the Contractor.  Upon completion of the inspection, the Construction Manager will transmit the "Punch List" to the Contractor citing items that must be corrected to achieve completion.

E.
Upon completion and inspection of the corrected items the A/E, in conjunction with the Construction Manager, will prepare the documentation for issuance of the Certificate of Completion.  Designation of the Contractor's and Owner's responsibility for security, maintenance, heat, utilities, damage to the work and insurance will be provided with the Certificate for Completion.  The A/E, through the Construction Manager, will submit the Certificate of Completion to the Owner.

F.
Issuance of the Certificate of Completion formally completed the primary construction process except for remaining punch list items, contract close-out, minor cleanup and warranty items.

G.
The Construction Manager will coordinate inspections by all agencies to allow occupancy.  The A/E, IOR and all Contractors will issue Final Verified Reports promptly.
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